
 

1 of 1 

 
 
November 10, 2016 
 
 
Dear Grade 3 Section D and C Parents / Guardians: 
 
I am writing to provide you with an important staffing update for classroom 3D.  As we sent out last week, Ms. 
Gregg unexpectedly resigned from her teaching position. We have posted the job and have begun screening and 
interviewing interested candidates.  To date, we have not found a teaching candidate that is suitable for CCSL.  
 
I understand the paramount importance of establishing a consistent, structured and familiar learning environment 
for our students.   I need to balance this need for continuity and the need to find the right person to fulfill the long 
term teaching role. 
 
With that balance in mind, I have decided to shuffle our staffing to provide our grade 3D and 3C students a strong, 
consistent classroom environment while we pursue a rigorous hiring process to find the best teaching candidate 
match for CCSL. 
 
Effective Monday, November 14, Ms. Jennifer L’Heureux will take over as the classroom teacher for 3D and 3C 
ELA/ SS.   Ms. L’Heureux has been serving as our Deputy Student Management Coordinator thus far this year.  
She has a strong background, degree and experience in elementary education. Additionally, her strong ability to 
form positive relationships with students makes her an excellent candidate to take over these teaching duties 
effective immediately.  She will serve a term of no more than 4 weeks.  This will give us time to aggressively 
pursue candidates for the permanent post without having to rush to fill this critical post. 
 
In order to continue to fully staff and support our Student Management department, I will be moving James 
Lawrence to work as a student management assistant beginning on Tuesday, November 15.  James has been 
subbing regularly for us at CCSL and has extensive experience, training and background in student management, 
including prior work experience as a behavioral assistant at the Lowell Community Charter School.  
 
In summary, beginning on Monday, November 14, Jennifer L’Heureux will assume the Grade 3D and 3C English 
and Social Studies teaching duties full time.  She will be in this post no longer than 4 weeks and will return to her 
role in Student Management upon the conclusion of this assignment.  James Lawrence will join our Student 
Management team on Tuesday, November 15 and will continue in this post until Ms. L’Heureux returns to Student 
Management.   
 
If we find the right candidate prior to the 4 week time frame, we will absolutely move to have the new full time 
teacher begin as soon as possible to begin the bonding process with our grade 3 students. 
 
I will keep you up to date on our search process and timeline in the days and weeks ahead. Please do not hesitate to 
contact me or Academic Quality Controller Ms. Kirsten Hunkapiller, should you have any questions or concerns. 
 
 
Sincerely, 
 
 
Frederick A. Randall 
 
 


